
The Employment Opportunities for Students link on the Dyersburg State web page is provided as a service to the community. Employers seeking to post a job 

announcement should contact the Counselor/Career Services Coordinator, Carmen Pfeifer, at pfeifer@dscc.edu or call 901-475-3137.   

Employers are solely responsible for their postings. DSCC is not responsible for any employment decisions made by any entity posting jobs on this site. DSCC 

has sole discretion to restrict postings on this site. DSCC does not make any representations regarding the accuracy or validity of the information posted by 

employers and does not endorse any business or organization. Job announcements that contain inaccurate, false, or misleading information or material that 

exploits people or appears to be posted solely to solicit personal information will be refused at the discretion of the site manager. Announcements containing 

information that is irrelevant to the job opportunity being presented will be refused.  

 

 

Job Title:  After Hours Processing Associate, Part-time 

 

Business/Location:  Centennial Bank, Trezevant, TN 

 

Responsibilities include but are not limited to:  

 PROVIDE EXCELLENT CUSTOMER SERVICE. 

 HAVE FRIENDLY AND HELPFUL ATTITUDE AND THE ABILITY TO INTERACT POSITIVELY WITH CUSTOMERS AND CO-WORKERS. 

 WORK WELL WITH OTHERS IN A TEAM ENVIRONMENT. 

 EXHIBIT ATTENTION TO DETAIL, LEARN AND APPLY POLICIES AND PROCEDURES, AND PERFORM BASIC MATHEMATICAL TASKS. 

 EXPLAIN, PROMOTE, AND SELL PRODUCTS OR SERVICES. 

 OPERATE COMPUTER AND APPLICABLE COMPUTER PROGRAMS EFFICIENTLY. 

 PROCESS AND INTERFACE TELLER WORK FILES TO CORE. 

 PROCESS AND INTERFACE SHAZAM DAILY FILE. 

 PROCESS AND INTERFACE MOBILE DEPOSIT FILE. 

 PROCESS AND INTERFACE TELEPHONE BANKING FILE. 

 TRANSMIT OUTGOING CASH LETTER FILES TO THE FEDERAL RESERVE. 

 INITIATE BATCH AND ACCRUAL PROCESS. 

 ANSWER CUSTOMER QUESTIONS IN A TIMELY AND PROFESSIONAL MANNER. 

 ANSWER EMPLOYEE QUESTIONS AND PROVIDE SUPPORT IN A TIMELY AND PROFESSIONAL MANNER. 

 PERFORM ASSIGNED INDIVIDUAL DUTIES NOT INCLUDED ON ROTATION LISTS. 

 REGULAR AND PUNCTUAL ATTENDANCE AS WELL AS ACCURATE WORK ARE AMONG ESSENTIAL JOB FUNCTIONS FOR AN 

EMPLOYEE AT CENTENNIAL BANK. 

 3:30 PM TO 6:30 PM MONDAY THROUGH FRIDAY 

 THIS LIST IS NOT TO BE CONSIDERED AN ALL-INCLUSIVE LIST OF JOB RESPONSIBILITIES.  OTHER RESPONSIBILITIES MAY BE 

ADDED IN THE FUTURE AS DEEMED NECESSARY. 
 

Requirements: 

 High school diploma or GED equivalent.  Experience preferred but not required. 

 

To apply:   www.mycentennial.bank  Application deadline: March 15, 2019 

 

 
Do you need help developing a resume or cover letter? Could you use some tips to prepare for an interview? Contact Ms. Carmen Pfeifer, Counselor/Career 

Services Coordinator at 901-475-3137 or email pfeifer@dscc.edu. Check out the DSCC Career Counseling webpage. Upload your resume to www.jobs4tn.com.   
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